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1 Bsgeaenune

11 O0J1acTh NpMeHeHUA

Hacrosimuii TOKYMEHT OIKCHIBACT MOPSIOK pabOThl C MOJCHUCTEMON «DMHIEMHUOIIOTHS
Enunoit mudposoit mnarpopmer. BMUC (nanee — ELILBMUC, Cucrema) misi MEIUIIMHCKHX
OpraHu3aIHii, OCYIIECTBISIOUMX ACITEIbHOCTh B chepe 0043aTeIbHOTO MEUIIMHCKOTO CTPaXOBaHUS

(manee — OMC).

1.2 ypOBeHb MNOATrOTOBKH NMOJbB30BaTE/Is

[Tons3oBarenn CucreMbl JODKHBI 007a1aTh KBadMduKanued, obecreunBarolei, Kak
MUHUMYM:
0a30BbIe HABBIKH PabOTHI Ha MEPCOHATTLHOM KOMIBIOTEPE C Ipa)MIeCcKUM MOIb30BATEIbCKIM
uHTEepdeiicoM (KIaBuaTypa, MBIIb, YIPAaBICHUE OKHAMH M TPUIIOKCHUSAMH, (aiioBas
Cucrema);
0a30Bble HaBBIKM MCIIOJIb30BAaHMs CTaHJIAPTHOW KIMEHTCKOW MporpaMmsl (Opaysepa) B cpefe
WuTepHera (HAaCTpOWKa THIIOBBIX KOH(HUTypamuid, YCTaHOBKA MOJIKIIOYEHUH, JOCTYI K
BeO-caiiTaM, HaBUTaKsA, (OPMBI M IPYTUE TUIIOBBIE HHTEPAKTUBHBIC JIEMEHTHI);
0a30Bble HAaBBIKM HCIIOJIb30BAaHUS CTaHIAPTHON MOYTOBOW MporpamMmbl (HaCTpoilka ydeTHOM
3aIUCH JJIs MOAKIIOYEHUS K CYIIECTBYIOIIEMY IIOYTOBOMY SILHKY, CO3IaHUE, OTIIPABKA U

noxydeHue e-mail).
1.3 IlepedyeHb IKCIITyaTAIIMOHHOM JOKYMEHTAIIMH, ¢ KOTOPbIM HEOOX0UMO
03HAKOMHUTHCS MOJIb30BATEIII0

Hepez[ HaydyaJoM pa6OTBI MMOJIb30BATCIIAM PEKOMCHAYCTCA O3HAKOMHUTBHBCA C IIOJIOXKCHUSAMU

JaHHOT'O PYKOBOACTBA ITOJB30BATCIIA B HaCTH CBOUX q)yHKHI/IOHaJ'II)HI)IX 0053aHHOCTEH.



2 Ha3nayenue u yc/j10BUSI NPUMeEHEHUS

2.1 Buabl HEATECJIbHOCTH, q)yHKIII/II/I, AJIst aBTOMATU3AlUU KOTOPLIX NMPEAHAZHAYCHO

JAAHHOEC CPEACTBO aBTOMaTU3allUN

HOI[CI/ICTeMa «:‘)HI/IHGMI/IOHOFI/IH» npe€aHazHaucHa JIA aBTOMAaTU3allui KOHTPOJIA IIPOLECCOB

BaKIKMHAIIMX B MCAUINHCKUX OpraHru3aluiax.

2.2 yc.]'IOBI/IH, npu COﬁJIlO}IeHI/II/I KOTOPbIX o0ecneynBaeTcs IMPUMEHEHHUE CPEACTBA

aBTOMAaTHU3alluHn

Joctyn K pyHKIIMOHAIBHBIM BO3MOKHOCTSIM U JAHHBIM MOZYJISl peaiu3yeTcsi OCPEACTBOM BeO-
untepdeiica. Paborta nonp3oBateneit CucteMsl ocyliecTBseTcs Ha enquHoi 6aze ganubix L{O/I.

Paborta B CucreMe BBITIOJIHSAETCS Yepe3 aBTOMAaTH3MPOBAaHHBIE paboune MecTa mepcoHana (B
COOTBETCTBUU C MECTOM palOThl, YPOBHEM IpaB JOCTyMa K (YHKIHOHAIHHBIM BO3MOXXHOCTAM H
naHHbIM CHCTEMBI).

Hacrpoiika paboyero mecra (co3maHue, HacTpolKa IapamMeTpoB paboTel B pamkax MO,
IIPEJIOCTABJIEHUE YYETHOM 3alKCH I0Jb30BaTelsl) BhINONHsETCA aaMuHucTparopoM MO. Hacrtpoiika
00111eCHCTEMHBIX TTAPaMETPOB padOTHI, KOH(PUTYpAIUs CIIPABOYHUKOB BHITIOIHAETCSA aIMUHUCTPATOPOM
cuctembl. Omwucanue pabOTHl aJAMHHHUCTPATOPOB TMPHUBEACHO B JOKyMeHTe «PyKOBOJCTBO

AIMUHHUCTpPATOpPA CUCTEMBD).

2.3 Iopsinok npoBepku padoTOCNOCOOHOCTH

Jlns npoBepku pabOTOCIIOCOOHOCTH CUCTEMbBI HEOOXOAMMO BBIMOJIHUTD CIAEAYIOIINE JEHCTBUS:

1. BemonnuTh aBTOpu3auio B Cucreme u oTKpeITh APM.

2. BsBath mo0yio popmy.

ITpu KOppEKTHOM BBOJIE€ YUETHBIX JaHHBIX JOJKHA 0TOOpasuThes popma Beioopa MO mnu APM,
mu60 APM mnonb3oBatens. [Ipy BBITOTHEHUH AEUCTBUI JTOHKHO HE OJDKHO OTOOpaXaThCsl OIIMUOOK,

CHUCTCMaA NOJI’KHA p€arupoBaTh Ha 3aIlIPOCHI TOJIL30BAaTECIA, HAIIpUMED, OT06pa)KaTL Ty WA UHYIO (I)OpMy.



3 TloaroroBka k padore

3.1 CocraB n CoacpKaHue )II/ICTpI/IﬁyTI/IBHOFO HOCHUTECIA JAaHHbIX

Cucrema mepenaercss B BUAe (YHKUMOHUPYIOIIETO KOMILJIEKCa Ha 0a3e CpeacTs
BBIYUCITUTEIILHONU TEXHHUKH.
Cucrema pa3BepThiBaeTcs VicnomHUTEIEM.
Pabora B CucteMe BO3MOXKHA Yepe3 Cienyromnme Opay3epsl (MHTEpHET-0003peBaTEIN ):
Mozilla Firefox (pekomenayercs);
Google Chrome.
[lepen Havamom pabOTHI ClieAyeT YOSTUThCS, YTO YCTAHOBJICHA MOCJCIHSS Bepcus Opaysepa.

[Tpu HEOOXOMIMMOCTH CJIeIyeT OOHOBUTH Opays3ep.

3.2 IMopsinok 3anycka CucreMsl

Jns Bxona B CucteMy BBITIOJIHUTE CIEAYIONIUE NeHCTBUSA:

3anyctute 6paysep. OTobpaszurcs okHO Opay3epa U JOMAIIHSS CTPAHUIIA.

M-

Benure B aapecHoil ctpoke oOo3peBarens agpec Cucrembl, HaXMUTE KiaBuiry Enter.
OTtoOpa3uTtcs rinaBHas crpaHuia CUCTEMBI.

IIpumeuanue — Anpec Uil TOJKIIOYEHUS NpeNoCTaBiseTcs aaMHHHCTpaTopoM. Ecnm

ctpanuna CUCTeMbl YCTaHOBJIEHA B Ka4eCTBE JOMAIIIHEH CTpaHUIIbl, TO OHa 0TOOpa3uTCs cpasy mocie

3arycka Opaysepa.



Jnst ymoOCTBa UCTIOIB30BAHMS PEKOMEHIYETCS 100aBUTh aipec CUCTEMBI B 3aKJIa KA HHTEPHET-

o0o3peBaresi, W/UIH cienarh crpaHuily CHCTEMBI CTapTOBOM CTpaHUIEH.

% PTMUC

"~ EpuHasg uudpoBaa
nnatdpopma

Bxog no normky  Bxog no toxerky  Bxog uepez ECMA

Pernox

Tun B0

Mapone

et

i 33buin napane

BOHTH

Asropusanus B CucreMe BO3MOYKHA OTHUM U3 CIIOCOOO0B:

— C UCIIOJIb30BaHUEM JIOTHMHA U MTApOJIAd;

¢ nomo1bio D11 (BeIOOpa TUIa TOKEHA U BBOJ MAPOJIs);

— ¢ nomoibto yuetHoit 3anucu ECHA.

1 crmoco6:

Benute norun yuetHoit 3anucu B none Mims nonszoBatens (1).
— Bgeaute nmapons yuetHoit 3anucu B nose [apons (2).
— Haxwmure kHOnKy Boiitu B cucremy.

2 coco0:

— Ilepeiinute Ha BkiIaaky "Bxon no TokeHy":



Bxopa

Bxoo no noruHy Bxog No TOKeHy Bxop 4Yepes ECHMA

TN TOKEHa

AuthApi - eToken MOCT A

MH-Kkon

BXOAO NO KAPTE

— BeiOepute Tumn TokeHa.

— Bsenute mapons ot OII B mone [IMH-kox/Ceprudukar (pacrnonoxkeHHOe HIKE MO
"Tun Tokena"). HaumeHoBaHue 110Ji 3aBUCUT OT BBIOPAHHOT'O THUIIA TOKEHA.

— Haxwure xkHonky "Bxon no kapre".

[Ipumeuanus

1 Ha komnsiorepe [lonbp3oBarens npeaBapuUTEIbLHO JOIKHO OBITH YCTAHOBIICHO U 3aITyIIEHO
mporpaMMHOe obecriedeHue /i1l BBIOPAHHOTO THITA TOKEHA.

2 IIpenBapuTenbHO MOXKET MOTPEOOBATHCS YCTAHOBUTH CEPTH(HUKATHI ITOJIb30BATEIEH
aJIMUHUCTPATOPOM CUCTEMBI B IPOTPAMMHOM 00OECTICYeHUH BEIOPAHHOTO THUIIA TOKEHA.

[Ipy HenmpaBUIBFHOM BBOJAE WMEHHM TOJb30BaTeNns © (WIM) Tapois OToOpasuTcs
COOTBETCTBYIOLIEEe coollIeHne. B aToM ciyyae He06X0IMMO MOBTOPUTH BBOJ] UMEHHU IOJIb30BATENS U
(nnn) mapodsi.

3 cnoco0:

— Ileperinute Ha Briaaky "Bxonx uepes ECUA". Bynet BbITIONIHEH Mepexo/1 Ha CTpaHUILy
aBropuzanuu uyepe3 ECHA.
Beenure nanneie 11 BX0/1a, HAKMUTE KHONIKY BoiiTu.

HHpumeuanue — Jlna apropuzanuu uyepe3 ECHA yderHast 3anuch monb30BaTens J0KHA

OBITH CBSI3aHA C y4eTHOU 3amuchio yenoBeka B ECUA. YderHas 3amuch Mojab30BaTelis JOJKHA OBITh

BKJItOUeHa B rpymnmy "ABtopusarus uepes ECHUA".



[Ippu HempaBWIBHOM BBOJE HMEHH II0Jb30BaTelass ©W (WJIM) TapoJii  OTOOpasuTcs
COOTBETCTBYIOIIEEe coolmIeHrne. B aToMm ciyyae He0OX0IMMO MMOBTOPUTH BBOJ] MMEHHU I1OJIb30BATEIIS U
(wn) mapous.

[Tocne aBTOpM3aIuu OJTHUM U3 CIOCO0OB 0TOOpa3uTcs opma Beibopa MO.

Bbi6op MO

OTMEHA NMPUMEHUTD

VYxaxwure HeoOxomumyo MO u Haxkmute KHONKY "[IpumeHnTs .

OTto6pasutcs ¢popma BeiOopa APM mo ymomuaHuro.

Bribop mecta paboTel (APM) no ymMonyaHuo 9 X

APM agMuudcTpaTapa NNo AfMuHMCTRaTOR NNO
APM agmunucTpaTopa MO (E
APM agMuHdcTpaTopa LLOA

(N g 1 QRN - BT (=18

OTMEHA NPUMEHWTE

IIpumeuyanue — @opma oroOpakaercs, eciy paHee He ObLJIO BBIOpaHO MECTO paboTHI MO
YMOJIYaHUI0, WK NpH Bxojae Obiia uzMeHeHa MO. Ilocie BbiOOpa mMecta paboThl, ykazaHHbli APM
OyZeT 3arpy»aThCsi aBTOMaTUYECKH I10CJIE aBTOPU3AIIUH.

Bribepute MecTto paboThl B crucke, HakMuTe KHOMKY "[Ipumenuts". OToOpazutcs dopma

ykazanHoro APM nons3oBatens.



4 Hoxcucrema "Inuaemuonorus’. Moayas "APM snuaemuosiora MO/APM

nuaeMuosora ropoaa'. Odmas nadpopmanus

4.1 YcaoBus aocryna k pynkunonaaxy APM

Jns opranuzanmu foctyna k APM snuaeMuosora 10mKHBI ObITE COOJIOICHBI CIIETYIONINE YCIOBHS:
a) Hacrpoena yuerHas 3amuce.
06) VYuerHas 3anuch JOJDKHA ObITH BKJIIOUEeHa B rpynmny "PaGodee MecTo smuaemuosiora

ropoxaa".

4.2 Hauano padorsl ¢ APM

[ns Bxona B APM naxkxmute kHONKYy Pafo4ee MmecTo Ha aHeNH ri1aBHOTO MEHIO.

~ I~
< APM | i @Mo  ELn0 & Mommaei

FPaGoqeenecro ~1Oxsa v @ MNovous ~

Pabouee mecro 8pada

3arpy3utcs rinaBHoe okHO APM.

Jns cMeHsl MecTa pabOThl HAXXMHTE Ha THIEPCCHUIKY HAUMEHOBAHUS MecTa padOThl U BHIOEpHUTE B
BBINIAJAIOIEM CITUCKE HYKHOE.

Jnst ykazaHust Mecta paboThl, 3arpyKaeMoro 10 YMOJTYaHUI0, BRIOEpUTE MyHKT Bu1Oop MecTa padoThl
10 YMOJIYAHHUIO.

Vkaxure HY>XXHOC MCCTO pa60TBI B CITUCKC, IJIA IOATBCPIKACHHUA HAXKMUTE KHOIIKY BblﬁpaTb.



10

Boibepute mecto paborel (APM) no yMonuaHn 2| %
APRMMNY Nopgpazgenedne / OToenedue / Cny=6a [om#HoCTb Pacnuca...
APM MC3 MC3 L
nny "TECT™
APM agMmunucTpaTopa MO
nny "TECT™
APM agmuHucTpaTopa CMIN Cropas MN
Ny "TECT™ 01. ckopoH MEQUUMHCEDR nomouyn. CMI

Crnya:Ga CMN
APM agmunaucTpaTopa UOO
nny "TECT™
APM spava BK BpayeBHan KOMHCCHA
nny "TECT

APW spava NNO nonuknnHWER
n0Y "TErT1

W

Ecnu monp3oBarens HE SBISETCS BPAuoOM M Y HETO HE ONPENEICHO MECTO PadOThI, TO 0TOOPa3UTCS
coobuienne "K coskasieHuio, y Bpaya HeT HM OJHOro Mecra paborel", padora B APM Oyner

HCBO3MOKHA.

IIpumeuanmue:

Ecnu y monb3oBarens Het goctyna k APM (manpumep, oneparop), To ¢opma Beibopa APM

HE 0TOOpakaeTcs.

I[J'IH cMmeHbsl MO nons30BaTelns HaXKMHATE KHOIIKY Ceanc Ha IMaHCJIU I''1IaBHOI'O MCHIO. BBI6epI/ITe ITYHKT

Bs16op MO. OTto6pasutcs popma Berdopa MO.

Beibop MO

5

MO nny "O0emo” o
nny “gemMo®

[IEQ Briipate ] [ﬁ HDMDIJJ.I:-]

VYkaxute Heooxoaumyo MO u HaxxMuTe KHONIKY Bp1OpaTh.

IIpumeyanue:

Cwmena MO nocTyriHa TOJBKO MOJIB30BATEINIO C TPaBAMM CyEPaAMUHHUCTPATOPA.
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5 Onucanue rinasuoit popma APM snuaemuoJiora
®opma APM snuaemuosnora COCTOUT U3 CIEAYIOIINUX 3JIEMEHTOB:
— CHHCOK NOJOTYETHBIX OPraHU3alMi — IEPEYCHb MOJOTYETHBIX MEIULUHCKUX
OpraHu3aiyi (pacrooXeH B HEHTPAIbHOU 4acTH (pOPMBI);
— bBokxoBas nmaHe/b ¢ pacroyio)KeHHBIMU Ha HEM KHOMKaMU OBICTPOTO AOCTYNA K PYHKITUSIM
APM;

— Ilaneab HHCTPYMEHTOB (pOPMBI, PACTIONOKEHHOW B HIKHEH YacTh (OPMBI.

APM snugemuonora /| .. —
&= Mpensiayumit || 17.02.2021-17.02.2021 |[8| =p Cneayrowmii

< CNWUCOK NOgOTYETHLIX MEAMLMHCKMX Oprannsaymit /| CNn1cok yyacTkos

E © ObroeuTs | o Mevatbv

v 7
F/ KpaTtkoe HauMeHOoBaHHe MonHoe HauMmeHoBaHue Anpec / Otgenerue

7

‘

[f\'«ﬂy

5.1 Brioop APM

[Tocne aBTopu3anuu B NpuiiokeHUn otodpasutcsa popma APM snuaemuosora, 1160 Mecto paboThl,
yKa3aHHOE 110 YMOJIYaHHUIO.
B 3aBucumocTu oT rpymnmnsl, B KOTOPYIO BKJIIOUYEHA YUETHAsI 3alUCh Oy1yT JOCTYIIHBI JaHHbIE:

—  Jlna rpynmel "Pabodee Mecto anuaemuosora” - 1ocTynHbl JaHHble MO noabs3oBaTens.
MecTto paGoThl MoJib30BaTEJIs1 — B 3ar0J0BKE (POPMBI B BUJIE TUIIEPCCHUIKM OTOOpa)xkaeTcs Ha3BaHUE
aBTOMATH3UPOBAHHOTO pabodero Mecra MOJb30BaTels, B KOTOPOM OCYILECTBIsSETCS paboTa
noab3oBarens. Mcnonb3yercs ans npocMoTpa MHGOpMaLMU 00 UMEIoIUXcs MecTax padoThl U Uis

CMEHBI MecTa paboTHI.

5.2 CHnuCOK MoJ0TYETHBIX OPraHUu3auii

B cnucke copepkuTCs INEepedyeHb IMOAOTYETHBIX MEAUIMHCKUX opraHu3anuil. CHOHCOK HMeeT
CJIEAYIOLINE OIS
— Kparkoe HanmeHoBaHue,;

— TloaHoe HAMMEHOBaHME,
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— IlpukpenyieHo — KOJIMYeCTBO NMpHKperieHHoro k MO HaceneHus (MOSIBIISICTCS MOCIE

moacyeTra BBEACHHBIX KapT);

—  KoanyecTBO KapT — KOIMYECTBO BBEJACHHBIX KapT Mpo(. MPUBUBOK (MOSIBIISIETCA MOCHE

moacyeTra BBEACHHBIX KapT);

— Ilogpa3nenenue.

53 BoxoBas nanejin

Ha OoxoBo#i manenu pacnooXKeHbl KHOMKU ObICTporo aoctyna K GyHkusiM APM.

b

1

L]

w1 RS

1

[TepeueHr KHOMOK Ha OOKOBOI MaHENH:

— CHpaBOYHHMKHM — OTKpBIBAE€T JUII IPOCMOTPa M PEJAKTUPOBAHMS CIIPABOYHHUKH
BaKIIMHALIUY;

— Ilomcyer BBeqeHHBIX KapPT — [IOJICYUTHIBAET KOJIMYECTBO IPUKPETNIEHHOTO HACEIEHUS K
MO u KonMuYecTBO BBEACHHBIX KapT NPO(UIAKTUYECKUX MPUBUBOK 1O KaxkaoMy MO u B
LIEJIOM TI0 BCEMY CIIUCKY.;

—  Perucrpsi/Pernctp BUY — otkpeiBaer ¢opmy "Peructp BUY-unpunmpoBanHbIx".
KHonka akTHBHa, €CJIM NIOJIB30BaTeNb BKIIOYEH B Ipyniy aoctyna "Peructp mo BUY",;

— IlpocMoTp 0TYETOB — OTKPHIBAET KATaJOT OTYETOB JUIs JalibHEHIIEro (hopMHUPOBAHUS
HeoOxonumoro otueta. APM mo3Boiser (popMHpOBaTh CBOIHBIA OTYET (GOPMBI 5 1O

nmogoT4eTHEIM MO.

5.4  Tloacuer BBeAeHHBIX KAPT

HO}IC'-IGT BBCACHHBIX KapT HpO(bI/IJ'IaKTI/I‘-IeCKI/IX IMPUBHBOK W KOJIHNYECTBA NPUKPCIIJICHHOI'O HACCICHUA

3aHUMACT ONPCACIICHHOC BPEMA U HC BCCraa H606XOI[I/IM AJIg TTOJIB30BATCIIsA, IMMO3TOMY BBIACIICH B
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otnenbHylo pynkuuio. [loncuer ocymectBusiercs: npu Haxkatuu KHomnku IloacyeT BBeAeHHBIX KapT

A_n
7 O
v

. Ilocne moxacuera B cOMCKe NMOJOTYETHBIX OpraHu3anuil nossisitorcs noss Ilpukpensieno u

KoauuecTBo KaprT. BHI/I3y CIIKUCKa IMOABJIACTCA HAAIINCh C MTOI'OBBIMU CYMMAMM I10 3THUM I10JISIM.

[4 4 Crpanwua Dpﬁ 12| b B i Mpukpennedo Hacenedua 156101 wyen., Kon-Bo kapT - 78 wr.

e




